
1. Log onto your account.

2. Click on the “Profiles & Preferences” link at top of page.

3. Click on the “Brokerage” tab.

4. Select “Document Preferences” link in the left-hand menu.

5. On this page you will see delivery options for each document 
type for your accounts. Here you can select “Paperless”.

6. If you are choosing paperless for the first time, you will need to 
read and acknowledge the “Terms for Electronic Delivery”.

7. Once you have agreed to the terms, click on the “Submit” button.

Benefits Include:

• View, save or print documents
• No filing or lost documents
• Reduces paper and helps the environment
• All documents available in PDF - readily available and free software
• Secure, 7-24 access for complete convenience

Your Investing Documents Go Green

If you are registered for ScotiaMcLeod Online you can sign up to receive your investing 

documents electronically. Plus, 'opting out' of receiving these by mail is easy. 

Just follow these steps:

Paperless
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